
Bill Pay Set Up Instructions… CHASE Bank 

 
Click on Pay & Transfer and then click on Pay Bills  
 

 
Click on Add new recipient 

 
Click on Pay a company 

 
The church name won’t be on the list… but type out the name… 

 
 
Click Add “Bishop Creek Community Church” as a payee… 



 

 
Type in the zip code 93514 and then click the box next to “Don’t have an account number?” 

 
Click the box next to “Don’t have an account number?” and in the Additional account info 
type in what you’d like… include your name… ie: Tithes and offerings – Larsons  (They won’t 
let you use symbols like &) 



 
Type in the church address and phone number, make sure there is a checkmark next to “I 
don’t have an account number with this payee,” and put something (including your name) 
in the area that says, “Enter a message to your payee:” 



 
They want it in this format… click it and click Save 

 
Check it over to make sure it is correct and click Add Payee. 
Click to pay now…  

 

 
Choose which account to use, type in the amount you’d like to give, choose the date to 
send it, and type in your name and whatever you’d like into the Memo area.  Pay this bill. 
 


